	Your Name                                           


	Contact Information 
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   Your Name
Email: …………………………….
Mobile: …………………………….
Current Location:………………………………….. 
………………………………………………………….         
…………………………………………………………………


	Personal Information’s 
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Date Of Birth: …………………                  Gender: ………..
Fathers Name: ………………………………              Mothers Name: ……………………..                         Langu   Language Proficiency: ……………..   Marital Status: ………………………….     
Nat       Nationality:  Indian


	Professional & Educational Details 



	Course 
	Subject 
	University/Board 
	Year Of Passing 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Interests And Hobbies
	


· Making Friends 
· Cooking
· Music
· Reading Books  
	Technical Skills
	


· Ms Office+ Software Formatting Windows.
· Ms Word, Internet, Ms Power Point, Ms Excel.
· Technical Support, E-Mails
	Professional Experience
	


· …………………………………………………………………..
· ………………………………………………………………….
	Objective
	


· To Give Maximum Effort To Achieve The Target.
	About  Me
	


· I Am A Very Hard Working And Enthusiastic Person, Who Likes To Enjoy Doing His Work.
· I Always Believe In Positive Thinking.
	My Key Attributes
	


· Put Yourself In The Place Of The Customer.
· Go To The Customers Level Of Understanding And Use Simple And Common Words To Find Out The Root Cause Of The Problem.
· While Giving Information Always Be Polite And Show Sympathy To The Customer.
	Declaration
	


· I Hereby Declare That All The Information Given Herein Is True To The Best Of My Knowledge And Belief.
Place:……………….







Signature


Date: ……………...  






         
                                                                                                                                              (Your Name)
